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Concert: Saturday, April 28, 2018, 7:00 p.m.

Your space and our set-up
-- Please send photos of your space and related measurements to help determine 
where and how we can set up for the concert. We will need to know the following:

-- length and depth of floor space between the front pew and the platform
-- length and depth of the platform
-- whether the altar/pulpit/lecturn can be moved

-- We have various ways we can set up; what would you recommend for your space?
-- straight line (not our favorite) 
-- U-shape
-- L-shape
-- 2 rows (if the back row is elevated)
-- some type of angle

-- We play five octaves of Schulmerich bells and five octaves of Malmark choir chimes, 
plus have a special home-built instrument we call our “pipes.” We use 36 linear feet of 
tables plus about 8x4 feet of space for the pipes.
-- Please provide 2-3 people to help us load equipment in and out of your space.
-- We will need to know which entrance to use to load our equipment in and out, plus 
where to park our truck and trailer and passenger vehicles.

Timing
-- Arrival time at your church for the concert: TBD. We are planning to be in Appleton by 
between 4:30 and 5:00 p.m. It will take us about 30 minutes to set up if we have the 
configuration determined ahead of time.

Other concert details
-- Please provide a piano in the performance space.
-- Please provide a microphone, sound system and sound system operator (if needed)
-- As per our verbal agreement, a free will offering will be collected which will help offset 
   our expenses.
-- Please provide ushers and other support personnel as needed for your space to hand 
out programs, help seat audience members, collect the freewill offering, etc.

Promotional information
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We will provide information to help you promote the concert in your area. We will share 
the information with you via a secure section of our website (bellsofthebluffs.org). De-
tails to come as they are available.
PR Materials:  Go to our website. bellsofthebluffs.org. On the menu you will see 
“Concert Information for Hosts”. Use the drop down and you will see your 
church. Here are posters for you to print and use for digital media and press re-
leases for your bulletins, etc.  

Hosting details
As we figure out our travel schedule, if needed, would you be able to provide any of the 
following for Bells of the Bluffs?
-- Overnight stay. We will not be needing an over night stay in your area.  
-- A meal, perhaps a light dinner before the concert
-- An area where we can rest before the concert
-- A secure location where we can leave our things during the concert

We look forward to sharing our music with all of you!
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